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1) Enter the Information Warehouse and go to your report. To the right of the report select the  
“Run with options” button under the “Actions” column. 
 

 
 

2) The Run with options window will open. Select Format: HTML, then RUN. 
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3) The report should run with your prompts, and return data.  

After the report has run go to the top right of the report screen. 
4) Select the dropdown icon for report format and you can select the  

Excel format you’d like for the report. 
 

 
 

5) A new window will open in Excel with your report info.  
You can choose “Open” or “Save” the report. 


